

[Date]
I have asked Professor [full name] of the Department of Economics at the University of Nevada, Reno, to write a letter of reference for me.  This letter will be sent to [list institutions] for the purpose of [explain purpose].
I understand this letter will be written in privacy and confidentiality, either sent directly to the recipient or given to me in a signed and sealed envelope. I waive my right to see the letter. 
I hereby give Professor [last name] my permission to discuss my academic record, including my overall grade-point-average, my performance in class, and other related matters, so that this letter of reference does not violate the Family Educational Rights & Privacy Act of 1974.

_______________________________
[bookmark: _GoBack][Your full name]
